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IMMOJIOKEHHUE
0 nopsiike pazpadoTKU U NPUHATHSA
JIOKAJbHBIX HOPMATHBHBIX IPABOBLIX AKTOB
MYHHIHTAJLHBIM Ka3eHHBIM 10IIKOJIbHBIM 00pa30BATE/LHBIM YUPEKRICHHEM
nerckuii cag Ne20 MyHHIHMNIAALHOrO 00pasoBanusi AGMHCKHI palioH

1.001mume noJioKeHust

Jlannoe Ilonoxkenue o rnopsjake pa3spaboOTKM M NPUHATHSA  JIOKAIBHBIX
HOPMATMBHBIX ~ [IPABOBbIX ~ AKTOB B MYHHUMIIAIbHOM  Ka3¢HHOM  JIOLIKOJILHOM
o6pazoBaTeIbHOM yupexaeHnu netckuii can Ne20 (nanee — [Tonoxenue) pazpaboTaHo B
coorsercTBun ¢ MeepaibhbiM 3akoHoM Ne 273-@3 ot 29.12.2012 «O6 obpazoBaHuy B
Poccuiickoit denepaunmn» (¢ u3MeHeHuamu), TpyaoBoro Koaekca P® (Jlanee - TK P®D),
I'paxnanckoro Koaekca P® (nanee - ['K P®), a Takke YCTaBOM MYHUUMIAIBHOTO
Ka3eHHOro JOLIKOJIBLHOrO 0OpasoBatesbHoro yupexnenns «Jlerckuiican Ne 13» r. [Inacra
M JApyrMMHM  HOPMATUBHBIMM  IPABOBBIMM  aKTaMH Poccuiickori  denepauum,
peramMeHTHpPYIOLIMMH JIeSTeIbHOCTh OPraHu3aliut, OCYLIECTBIIOHX o0Opa3oBaTenbHyIO
JIESITEIBHOCTD.

Hacrosimee [lonoxkenue paspaboTaHo B LeJsIX  peajM3aldd IipaBa  Ha
CAMOCTOSTENILHOE CO3/IAHME HOPMATHBHO-NPABOBON 0asbl JUls CBOEH /JEATENbHOCTH B
pamMKax IOJIHOMOYMH, OTHECEHHBIX 3aKOHOAATEILCTBOM Poccuiickoii depepauuu K
KOMIETEHIIMM  MYHHLMIAILHOIO  Ka3eHHOro  JA0MKOJBHOIrO 00pa3oBaTeabHOro
yupexenus aerckuit cag Ne20 (nanee — VupexieHue).

Jlannoe ITonokeHue JIONONHACT U KOHKPETU3UPYET MOPS/IOK U3/aHUs JIOKAJILHBIX
AKTOB, OINpEJEICHHBIX YCTaBOM YUpekK/JICHUS, YCTaHABJIWBACT CIMHbIC TpeboBaHus K
HOPMATHUBHBIM  JIOKQJIbHBIM ~ aKTaM, HX [OArOTOBKE, o(hopMIIEHHIO,  NIPUHSTHIO,
YTBEPIKJIEHUIO, BCTYILICHUIO B CHITY, BHECCHUIO M3MEHEHUI M OTMeHe, MyOJuKauuu Ha
oUIHaNIBEHOM caiTe YUpeKAeHHs.

LlensiMu 1 3a1a4aMu HacTosIEro [1010/KeH s ABJISIOTCS:

— HOPMATMBHO-TIPABOBOE  PEryjiMpoBaHue  00pa3oBaTeJbHBIX OTHOIIIEHUH B
Yupex/1eHuH;

— CcO3JlaHMe eIMHON M COrJIaCOBaHHOM CHUCTEMBI JIOKAJIIbHBIX HOPMATHBHBIX aKTOB
YupexaeHus;

— obecriedeHue PUHIMIA 3aKOHHOCTH B HOPMOTBOPYECKOH  JIEATENHLHOCTH
YupexaeHus,

COBEPIICHCTBOBAHHE IIpoOIlecca IOATOTOBKH, OPOPMIICHHS, IPUHATHS U PeaTu3auu
JIOKAJIbBHBIX HOPMATUBHBIX AKTOB;
JlokanpHbBIE aKThI, COOTBETCTBYIOIIME BCEM TPEOOBaHUSAM 3aKOHOAATENhCTBA PD,



SBJISIIOTCSL  00SI3aTE€NIbHBIMM K HWCIIOJMHEHHUIO BCEMH YYaCTHUKaMHU 0OOpa3oBaTEIbHBIX
OTHOLICHUMH.
2.0CHOBHBIE BU/IbI JIOKAJbHBIX AKTOB Y Ype:KIeHUS

Jlokanououi  axm  YdpexJeHus TpeAcTaBisieT coOOW  OCHOBaHHBIM  Ha
3aKOHO/ATENIbCTBE O(UIMATBbHBIA MPABOBOM JOKYMEHT, MPUHSTHIM B YCTaHOBJICHHOM
MOPAAKE W PETryJIUPYIOLIMA OTHOLIEHUS B paMKax YupexacHus. llepedeHp BUIOB
JIOKAJNbHBIX aKTOB, PETIaMEHTUPYIOIIUX OOpa30BATEIbHYIO IEATEIbHOCTb, BKIIOYAET B
ce0sl MpUKa3bl, PEIICHUS, MOJIOKEHUS, MPaBWIa, UHCTPYKIUU U JPYyrue TOKYMEHTHI.
[IpencraBneHHbIN TepeueHb BUOB JIOKAIHHBIX aKTOB HE SIBJISICTCS MCUEPIBIBAIOIINAM.

Yemae Yupexnenuss — JIOKanbHBIM aKT, Ha OCHOBE KOTOPOIO JEHUCTBYET
oOpa3oBarenpHas opranuzauus. Ero comepikanue ompenensiercss cT. 25 deaepaibHOTO
3akona oT 29.12.2012 Neo 273-®3 «O06 ob6paszoanuu B Poccuiickort denepanum.

Ilpuka3 — NOKaNbHBIN aKT, U3/JaBa€MbIi 3aBEAYIOIINUM JJIs PEIIEHUS OCHOBHBIX U
OMEpaTUBHBIX 3a7ady. B Jenonpou3BOACTBE BBIACIAIOTCS MPHUKa3bl IO OCHOBHOM
JESTENBHOCTH, IPUKA3BI MO INYHOMY COCTABY.

Pewenue — JOKaIbHBIA aKT, TPUHUMAEMBbI KOJUJIETHMAIbHBIMU OpraHaMu
VYupexaeHus B LeIAX pa3pelieHnuss Hanoosiee BaXXKHBIX BOPOCOB UX JIESITEIbHOCTH. TeKCT
PEIICHHs] COCTOUT U3 JIBYX YacTel: KOHCTATHUPYIOUIEH U PactopsIuTEIbHON, pa3IeIeHHbIX
cinosom «PEIINJI» («PEILINITIA», «PELINIIO», «PEIIWIINY). Tlpn nHeobxomaumocTu
KOHCTaTHPYIOIIAsl 4aCTh MOXET COJIEP’KATh CCHUIKM HAa 3aKOHBI U JIPYTHE HOPMATHUBHBIE
akTbl. PacropsauTenpHas YacTh HW3JIaraetcsi NMyHKTaMH. PelleHuss MOTyT CcoJepKaTb
OPWIOXKEHUS, CChUIKA Ha KOTOpbIE Jaercss B  COOTBETCTBYIOIIMX  ITyHKTaX
pacnopsiaAuTeNbHON 4YacTh. PelleHuss NOANMCHIBAIOTCS MPEICENATEeNIEeM M CEKpETapeM
KOJUIETHAJIBHOTO OpraHa.

Hlonoscenue — NOKAIBHBIM aKT, YCTaHABIMBAIOIIWM IPABOBOM CTaTyC OpraHa
yIOpaBi€HUsT YUpEeKICHUEM, WIIM OCHOBHbBIEC MpaBuia (MOPSAIOK, NPOLEAYPY) peaIH3aliU
JOY kakoro-nu0o 13 CBOMX MPaBOMOYHUH.

Ilpasuna — JOKAIBHBIM AKT, PETJIAMCHTUPYIOIIMA  OpraHu3alOHHBIC,
OUCUUIUIMHAPHBIE, XO3SHUCTBEHHbIE M WHBIE CIICHHAIbHBIE CTOPOHBI JEATEIBHOCTH
VYupexaeHuss U ero paOOTHUKOB, BOCIUTAHHUKOB W WX poOIUTENeH (3aKOHHBIX
MpeACTaBUTEIIEH ).

Hucmpykuyua — JOKaJIbHBIM aKT, YCTAHABIMBAIOIIMI MOPAIOK U CHOCOD
OCYIICCTBJIICHHSI,  BBITIOJIHEHUS  KaKUX-TUOO  JNEWCTBHI; COBOKYMHOCTb  MPaBHII
OCYILIECTBJICHHSI OINpPEACICHHBIX BUJOB ACSITEIBHOCTH, MPOBEAEHUS paboT, CIyXKeOHOro
MOBEJICHUS.

NucTpykimeit onpeaensitoT NpaBoBOM cTaryc (1mpasa, 00513aHHOCTH, OTBETCTBEHHOCTH )
pabOTHMKAa 1O 3aHUMAEMOW JOJDKHOCTH. WHCTpYKIuUsS COAEPXKHUT HUMIIEpAaTUBHBIC
(moBenuTENbHBIE, HE AOMMYCKAIOIIUE BHIOOPA) HOPMATUBHBIE MTPEATUCAHUS.

JIOMKHOCTHBIE ~ WMHCTPYKIIMH, pa3paldaThiBa€T pPYKOBOJAUTENh 00pa30BaTEIBHOM
OpraHU3alUu.

VYupexnenue wuMeeT Apyrue Crneuupuyeckue HOPMATHUBHBIE JOKYMEHTHI,
peryaupyonme oTHOLEHUs B cpepe 00pa3oBaHus UM KOHKPETU3UPYIOLIUE JOKYMEHTHI,



YKa3aHHBIEC B HACTOAILIEM ITyHKTE, B 3aBUCUMOCTH OT KOHKPETHBIX YCIOBUU JAESATEIBHOCTU
JIETCKOTO caja: MpaBWia, pacHUCaHUs, IUIAHbI, I'padHKu, UUKIOIPAMMBbI, MPOTrPaMMBI,
MTOPSIAKH, IIPOTOKOJIBI, ITACTIOPTA.

JIOTOBOpPBI M MWHBIE COIVIALIECHUS, KOTOPBIE M3MAIOTCA YUpEXKICHUEM HE
€IUHOJIMYHO, a IIyTEM COIJIACOBAHMS C HWHBIMU JIMUAMH, BBICTYNAIOIIMMU B HHUX, B
KAaueCcTBE CaMOCTOSITEIbHOM CTOPOHBI (HAmpuUMep, TPYIOBbIE JOTOBOPHI U T.O.) HE
ABJISIIOTCS JIOKAJIbHBIMU aKTaMU.

3.JlopsinoK NOATOTOBKH JIOKAJIBbHOI0 AKTA

NuunmaTopoM moAroToBKY JIOKATbHBIX HOPMATUBHBIX aKTOB MOTYT OBITh:
— YUYpEIIUTEIIb;
— 3aBEAYIOLIUN YUpEKICHUEM;
— Y4aCTHUKHU 00pa3oBaTEIbHBIX OTHOIICHUH.

[Ipy u3naHWM JOKANBbHOTO akTa 3aBEAYIONIMHA PYKOBOJCTBYETCA MPUHIUMIIAMU
3aKOHHOCTH, 000CHOBAaHHOCTH, JEMOKpATH3Ma U CUCTEMHOCTH.

OcHoBaHUEM JJIsi MOJTOTOBKH JIOKAJIbBHOTO aKTa MOTYT SIBJISITbCSI M3MEHEHHUS B
3aKOHOAaTeNIbcTBe PD (BHECEHHME W3MEHEHMM, W31aHUE HOBBIX HOPMATUBHBIX MPaBOBBIX
aKTOB).

[IpoexT 10KaIbHOTO HOPMATUBHOI'O aKTa TOTOBUTCS OTACIBHBIM PaOOTHUKOM WIIU
IpyIIoN pabOTHUKOB IO MTOPYUYSHUIO 3aBEIYIOIIETO.

[ToaroToBka JOKaJTbHOI'O HOPMATHUBHOI'O aKTa BKIIOYACT B ceOs HM3ydCHHE
3aKOHOJIaTEeJIbHBIX M MHBIX HOPMATHUBHBIX AaKTOB, JIOKAJbHBIX HOPMATHUBHBIX aKTOB
oOpa3oBaTeIbHOM  OpraHM3allud, pErIaMEHTUPYIOIIUX T€  BOIMPOCH,  KOTOpPHIC
IpearnosiaraeTcs OTPa3uTh B MPOEKTE HOBOI'O aKTa, M HA 3TOH OCHOBE BBHIOOp €ro BUjA,
COJIepKaHMsI ¥ TIPEACTaBICHUE €Tr0 B TMCbMEHHOH (hopme.

[TogroroBka Hamboiee BaXHBIX JIOKAJIbHBIX HOPMATHBHBIX AaKTOB JIOJDKHA
OCHOBBIBaThCSI Ha pe3yJibTaTaX aHalii3a OCHOBHBIX CTOPOH JIESITEIBLHOCTH Y UPEKIACHUSI,
TEHACHIIMNA €TO PA3BUTHS U CIOKUBIICKUCS CUTYALUU.

ITo BompocamM mnpuema Ha pabOTy, MEPEBOAOB, YBOJBHEHUMN, IMPETOCTABICHHS
OTIYCKOB, NOOWIPEHUN WM IPUBICYECHUS COTPYAHHUKOB K JUCUUILUIMHAPDHOW WIIA
MAaTepUaIbHONW OTBETCTBEHHOCTH U3JAI0TCS MPUKa3bl, B cOOTBETCTBUU ¢ TK PO.

[TpoeKT MTOKaTbHOTO HOPMATUBHOTO aKTa MOMJIEKHUT 005S3aTebHON MpPOBEpPKE Ha
JIUTEPATYPHO-CTWIIMCTUYECKYIO TPAMOTHOCTH M  IPABOBOM  JKCIIEPTHU3E, KOTOPBIE
MIPOBOJATCS Y UPEKICHUEM CAMOCTOSTENBHO.

[IpoexT 7nOKanmbHOrO HOPMATHUBHOIO AaKTa MOXET OBbITh MPEJCTaBICH Ha
oOCyXXJIeHHE ITyTeM HaIpaBiICHUsI MPOCKTa 3aWHTEPECOBAHHBIM JIMIIAM, TPOBEICHUS
COOTBETCTBYIOIIETO0 COOpaHUs C KOJJIEKTHUBHBIM OOCYXICHHEM TMPOEKTa JIOKAJIBHOTO
HOPMAaTHBHOIO aKkTa W T.4. B ciydae cormacoBaHMs NMPOEKTa JIOKAIBHOIO aKTa HAa HEM
npoctasisierca Buza «COI'JIACOBAHO».

[TopsiioK MpUHATHUSA JIOKATbHBIX aKTOB YCTAHABIMBACTCA Y CTABOM Y UPEKICHUS:
YKa3bIBAIOTCSI KBOPYM C LIEJIBI0 YCTAHOBJICHUS MPABOMOYHOCTH OpraHa CaMOYIIPABJICHHS,
dbopMa 1 OPSI0K TOJIOCOBAHHS.



Jlna BBeneHUs B JNEUCTBUE JIOKAJBHOTO aKTa M3AETCA IMPUKA3 3aBeayrouero. B
IIPAaBOM BEPXHEM YIUIy JIOKAIBHOTO akTa nuumercs cinoBo «Y TBEPKIEHO» ¢ ykazanuem
(aMuIMM pyKOBOAMTENSA, 1aThl 1 HOMEpA U3/IaHus MPUKa3a.

B Vupexnenun co3garoTcs  yclIOBUA [ O3HAKOMJICHHUS  YYaCTHHUKOB
0o0pa3oBaTeIbHBIX OTHOIICHUH C JIOKAJIbHBIMM akTamMHu. O3HAKOMIIEHHE MOXKET OBbITh
MIPOBEJEHO MOJ IMOAIUCH B CIIy4asiX, NPEIyCMOTPEHHBIX HOPMATUBHBIMU JOKYMEHTAMH,
aub0 pa3MmenieH B OOHIEAOCTYMHOM MecTe (MH(GOPMAIMOHHBIA CTEH] JETCKOro caja,
oQUIMANbHBINA CAUT JOIIKOILHOTO 00Pa30BaTENBHOIO YUPEKICHHUS ).

N3meHeHus B JIOKaJbHBIN aKT BHOCSTCS MO Mepe HEOOXOJUMOCTH.

4.]lokymMeHTaJIbHOE 0(pOpMIICHHE

JlokanpHBI aKT JOJKEH OBbITh JOKyMeHTalibHO odopmieH. CTpykTypa
JIOKAJIbHOTO aKTa JOJKHA OO€CNeYuTh JIOTUYECKOE PA3BUTUE TEMbI IPaBOBOTO
peryJIMpoBaHuUs.

O6mue TpeOoBaHUA K OPOPMIICHUIO JOKAJIBHBIX AKTOB BKIIIOYAIOT CIEAYIOIIHE
MOJIOKEHUS:

— JlokanbHBIM aKT JIOJDKEH COJAEpKaTh HAWMMEHOBAHUE JIOKAJIbHOIO aKTa W JaTy
U3/1aHUs.

— Ecamn tpeOyeTcst pazpsicHeHME Iielield U MOTHMBOB NPUHATHUS JIOKAJBHOTO aKTa, TO
HeoOX0/IMMa BCTYIUTEIbHAS YacTh — MpeaMOyIa.

— HopmatuBHubie npennucanus oQopMIISIIOTCS B BUE TYHKTOB, KOTOPbIe HYMEPYIOTCS
apaOckuMu nudpaMu ¢ TOYKOW U 3ar0JOBKOB HE UMEIOT. [IyHKTBI MOTYT MOApa3aenaThCs
Ha TMOJMYHKTHI, KOTOpbIE MOTYT HMETh OYKBEHHYIO WM IM(GPOBYIO HyMeEpaluio.
3HauuTeNbHBIE MO OOBEMY JIOKAJbHBIE aKThl MOTYT JEIHUTHhCS Ha TJaBbl, KOTOPHIC
HYMEPYIOTCS PUMCKUMH HU(PPAMHU U UMEIOT 3ar0JIOBKH.

— Ecau B nmokanbHOM akTe NMPUBOIAATCS TaOIMIIBI, TpaduKu, KapThl, CXEMbl, TO OHU
oQOpMIISIIOTCS B BHJE MPUIOKEHUH, a COOTBETCTBYIOIIUE IYHKTHI JIOKATHHOTO aKTa
JOJKHBI UMETh CCBUIKHM Ha 3TU MPUIIOKEHHUS.

— JlokaysibHBIM HOPMATHMBHBIM AKT M3JIaraeTcsi Ha TOCYAapCTBEHHOM s3bike PD u
JOJKEH COOTBETCTBOBATH JINTEPATYPHBIM HOPMaM.

— B JI0OKaNpHBIX HOPMATUBHBIX AKTaX JAOTCS OMPEICICHUS BBOAUMBIX FOPUANYECKUX,
TEXHHYECKMX W JPYIUX CHEUHAJIbHBIX TEPMUHOB, €CIM OHHU HE  SBISIFOTCSA
OOIIEN3BECTHBIMA M HEYMOTPEOIIeMbIMH B 3aKOHOJATENhCTBE P® W permoHambHOM
3aKOHOJIaTEJIbCTBE.

5.0cHoBHBIE TpCﬁOBaHI/Iﬂ K JIOKAJIBbHBIM HOPMATHBHBIM aKTaM

Cpenu noKadbHBIX HOPMAaTUBHBIX aKTOB 00pa30BaTEIbHON OpraHU3alMy BBICHIYIO
IOPUANYECKYIO CHITy UMeeT Ycmag. 1103ToMy, npuHUMaeMble B Y UPEXKICHUN JIOKAJIbHbBIE
HOPMAaTHBHBIC AKTHI, HE JOJDKHBI IPOTUBOPEYUTH €TO Y CTaBy.

[Ipr mOATrOTOBKE JOKAIBHBIX HOPMATHBHBIX AKTOB, PETYJIHUPYIOIIUX COLHAIBHO-
TPYIOBbIE OTHOIIECHUSI (HampuMep, KOJUIEKTUBHBIM JOTOBOp, IIpaBUjia BHYTPEHHETO
pacropsiika u Jip.) ciieyeT PyKOBOACTBOBATHCS PEKOMEHIALMSIMU O HUX.



Ilonosxxcenue, npaguna, uHcmpyKyuu JIOJDKHBI COAEpPXKaTh  CIEIYIOIINE
00s3aTeNIbHbIE PEKBU3UTHI:

— 0003HaueHne BUJA JIOKAJIbHOTO HOPMAaTUBHOIO aKTa, €r0 HAMMEHOBAHUE,

— Tpu(Bbl: NPUHATO, YTBEPKIEHO, COITIACOBAHO;

— TEKCT, COOTBETCTBYIOLIUN €r0 HAMMEHOBAHUIO.

Ilocmanoenenue NOIKHO COAEPKATH CIEAYIOUIUE 00s3aTENIbHBIE PEKBUZHTHI:

— 0003HaueHue BUa JJOKaJIbHOr0 HOPMAaTUBHOI'O aKTa, €0 HAMMEHOBAHMUE;

— MECTO U JaTy NPUHSITHS;

— TEKCT, COOTBETCTBYIOIMIA €r0 HAMMEHOBAHUIO;

— JOJKHOCTb, (DAMUIINIO, MHULIMAJIBI U TIOJINUCH JIMIIA, BHIHECIIETO TOCTAaHOBJICHUE;

— OTTHUCK MeYaTu.

Pewenua nomxHbI COIEPXKATH CIEAYIONINE 00513aTebHbIE PEKBU3UTHI:

— o0003HaueHne BUJa JIOKaJIbHOTO HOPMAaTUBHOIO aKTa;

— MECTO U JaTy NMPUHSITHS;

— TEKCT;

— JOJKHOCTb, (DAMUIIMIO, MHULIMAJIBI U TIOJIIKCH JIMIIA, TPUHSBIIETO PEIICHUE;

— OTTHUCK MeYaTu.

Ilpukazert u pacnopsaxcenus NOIKHBI COJNEPXKATH CIEIYIOUIUE O00sS3aTeNbHbIC
PEKBUBHTHI:
0003HaueHue BUa JIOKaJLHOTO HOPMATUBHOI'O aKTa, €r0 HANMEHOBAHUE;

— MECTO U JaTy NPUHSITHS;

— perucTpaliioHHbIA HOMED;

— TEKCT;

— JOJKHOCTh, (HhaMHUJIMIO, WHUIMAIBl M TMOAMUCH PYKOBOAMUTENS 0Opa3oBaTEIbHOM

OpraHu3alluu.

[Ipukassl U pacropsH>KEHUS BRIMOTHAIOTCA HA OaHKe YUpexaeHUs.

IlIpomoxkoawst u akmwl TOTKHBI COACPKAThH CIEAYIONTUE 00s3aTeIbHBIE PEKBU3UTHI:

— 0003HavYeHME BUJIA JTOKAIBHOT'O HOPMATUBHOTO aKTa;

— MECTO U JIaTy MPUHSATHUS;

— HOMeEp;

— CIIMCOK ITPUCYTCTBYIOIIHNX;

— TEKCT, COAEpKalllMil MOBECTKY MAHS, OINKCAHWE XOJla, MNOopsAlKa U MPOLETypbI
COBEpPIIAEMBIX ONPEICICHHbIX (IOPUANYECKA 3HAYMMBbIX) JEUCTBUH JMOO OTCYTCTBHUE
OTIPEJICIICHHBIX (PAKTOB;

— JIOJDKHOCTH, (paMWINIO, WHUIMAIBl W TOAMHUCH Jula (JIUI), COCTaBUBIIMX HWIIU
MPUHUMABIINX YYaCTHE B COCTABICHUU MTPOTOKOJIA WIIA aKTa.

Memoouueckue pekomenoayuu NOTKHBI COJIEPKATh CIEAYIOIINE 00s3aTEIbHbIE
PEKBUBHTHI:

— 0003HaYeHHE BHJIA JTOKAITBHOTO HOPMAaTHBHOTO aKTa, €T0 HANMEHOBAHNUE;

— MECTO | JIaTy MPUHSTHUS;

— TEKCT, COOTBETCTBYIOIIMN €r0 HAMMEHOBAHHWIO U COJEp KAl YKa3aHUE Ha BUJ,
HAUMCHOBAaHWE W JaTy TMPUHATAS TPaBWI WIM WHCTPYKIHA, HOPMBI KOTOPBIX
Pa3bICHSIOTCS, KOHKPETU3UPYIOTCS Wi JETaTU3UPYIOTCS METOAUYECKUMU
PEKOMEHIaIUsIMU;



— JIOJDKHOCTH, (aMWIMs, WHUIUANBl Juna (i), COCTAaBUBIIUX METOIUYECKUC

pPEKOMEHIAITNH.
Ilpocpammel  u nnamel JOKHBI  COAEpPXKAaTh CICAYIONIME O0s3aTENbHBIC

PEKBHU3UTHI:

— 0003HaueHNe BU/A JIOKAJTbHOTO HOPMATUBHOT'O aKTa, €r0 HANMEHOBAHUE;

— MECTO M JaTa MPUHSATHS,

— TEKCT JIOKAJIBHOT'O HOPMATHUBHOTO aKTa, COOTBETCTBYIOIINNA €r0 HANMEHOBAHHMIO.

5.10. Jonsxcnocmunaa uncmpykyua paOOTHUKA JIOJDKHA COJEpXkKaTh CIIEIYIOLIUe
pasaenbl:

— 00IIME MOJIOKCHHUS;

— OCHOBHBIC 33J1a4H, TPaBa, MPEA0CTABIIEMbIC PAOOTHUKY M €r0 00S3aHHOCTH;

— B3aMMOJCHCTBUS;

— OTBETCTBEHHOCTh 32 HEKAYECTBEHHOC W  HECBOCBPEMCHHOC  BBIMTOJTHCHHE
(HeWCTOTHEHUE) 00SA3aHHOCTEH, TTPETYCMOTPEHHBIX TIOJDKHOCTHOW HHCTPYKITUEH

— TpeboBaHMS K paOOTHHKY.

6.ITopsiAoOK NPUHATHS U YTBEPKACHHUS JIOKAJIbHOT0 HOPMATUBHOI'0
aKTa

JlokanpHBI HOPMATUBHBIN aKT, TPOLIECAIINN MPOLEAYPY COTIIACOBAHMS, TTOIJICKUT
NPUHATUIO U YTBEPKICHHUIO 3aBEYIOIIUM B COOTBETCTBUH C Y CTaBOM Y UpEKACHUSI.

JlokanpHble ~ HOPMATHBHBIE  aKThl  YUpPEXKIEHHUS  MOTYT  NPUHUMATHCA
pykoBoautrenem, O6mmm codOpanuem KoiekTua, [legarornueckum CoBeTOM.

[Ipy nDpuHATAM JOKAJBHBIX HOPMATHBHBIX AaKTOB, 3aTparvBaroOllMX IIpaBa
BOCIIUTAHHUKOB, YYUThIBaeTCcs MHEHUE COoBETa poauTeNneil.

He noanexar NpUMEHEHUIO JIOKAJbHBIE HOPMATUBHBIE aKThl, YXYJILIAIOIINE
MOJIO)KEHHE YYAaCTHUKOB 00pa30BaTENbHBIX OTHOIICHHH IO CPaBHEHUIO C TPYAOBBIM
3aKOHO/JATEIbCTBOM, KOJJIEKTUBHBIM JIOTOBOPOM, COIJIAIICHUSIMH, a TAKK€ JIOKAJIbHBIE
aKTbl, IPUHATHIE C HAPYIICHUEM MOPSAKA YUeTa MHEHHUS IPEACTABUTEIBLHOIO OpraHa.

[Ipomeammii mpouenypy NpUHATHA JIOKAJIbHBIA HOPMATUBHBIN aKT YTBEPKIACTCS
pykoBonuTesaeM oOpa3oBarenbHON opraHuzanuu. Dakt yTBepKIAeHUS O0ohOopMIIIEeTCS
npuka3om 3asenytouero J{OY, 3aBepeHHbIN MOANUCHIO.

JlokasibHBINT HOPMATUBHBIN aKT BCTYNA€T B CHIIy C MOMEHTA, YKa3aHHOTO B HEM,
1160, B CIy4ae OTCYTCTBHUS TAKOTO yKa3aHWs, IO UCTCUCHUH 7 KAJICHAAPHBIX THEH C MaThI
MPUHATHS TAHHOTO JIOKAJIbHOTO HOPMAaTUBHOrO akTta. JlaToil NpHHATHUA JIOKaJIbHOIO
HOPMAaTUBHOT'O aKTa, TPEOYIOUIEro YTBEPKIACHUS 3aBEAYIOIIUM YUpEKIECHUEM, SBISIETCS
J1aTa TAKOTO YTBEPKICHMUS.

[locne yTBepxaeHHs JOKAJIbHOTO HOPMATHBHOI'O akKTa MPOBOJUTCS MpOlEeAypa
O3HAKOMJICHUSI C HHUM YYaCTHUKOB OOpa3oBaTe/IbHBIX OTHOIIEHUH, HA KOTOPBIX
PacCIpOCTPAHSIOTCS MOJIOKEHHUSI TAHHOTO JIOKATbHOTO HOPMATUBHOT'O aKTa.

VYTBepKICHHbIA JIOKANbHBIM aKT (MOJOKEHUE) MOMJICKUT OMYyOJIMKOBAHUIO Ha
obunmaIsHOM caiite YupexaeHus B TeueHue 10 (aecatn) pabounx gHEH.

7.HOpHZlOK BHECCHUA U3MCHCHHUSA N IIOIIOJIHeHI/Iﬁ B JJOKAJbHbIC AKTbI

B I[GﬁCTB}HOH.IHC JIOKAJIBHBIC AaKTBI MOTYT OBITh BHECEHBI H3MEHECHUS U



JIOTIOJTHCHHUSL.

[IpenyoxxkeHrie 0 BHECEHUM U3MEHEHUM MOXKET HCXOAUTh OT JIO0OTO OpraHa u
JIALA, KOTOPBIA COIVIACHO HACTOALIEMY [lOM0XKEHUI0 MMEET MpaBO CTaBUTh BOIIPOC O
pa3pabOTKe M MPUHSATUU COOTBETCTBYIOIIETO JIOKAIHHOTO aKTa JIMOO yTBEPXKAATh 3TOT
JIOKYMEHT.

[Topsinok BHECEHU U3MEHEHUM U JOIOJHEHUM B JIOKAJIBHBIE AKThI ONPEAEISAECTCS B
CaMUX JIOKaJbHBIX akKTax. B OCTaJipHBIX Ciy4asgX W3MEHEHUS W JONOJIHEHUSA
OCYIIECTBIIAKOTCS B CIECAYIOLIEM MOPSIIKE:

— BHECEHUE M3MEHECHUHN U JOIOJHEHUN OCYIIECTBISETCA B MOPSJAKE, YCTAHOBIEHHOM
B JIOKQJJbHOM HOPMAaTUBHOM aKT€, HA OCHOBAHUU KOTOPOTO BHOCSTCS U3MEHEHMUS,

— W3MEHEHUSI W JIOTIOJIHEHMsS] B JIOKaJbHBIE aKThl: TIOJOXKCHHS, MPHUHAThIE O€3
COTJIACOBAHMSI C OpraHOM YIMpaBJICHUS (CaMOyNpaBieHUs), MpaBujia, HWHCTPYKIIUH,
[IPOrpaMMmbl, IUIAHBI, ITOCTAHOBJICHUS, PELIEHUS, NPUKA3bl U PACHOPSKEHUS, BHOCITCA
IyTeM HW3JaHus NPUKa3a 3aBEAYIOIIEr0 O BHECEHUM HW3MEHCHUM WM JOINOJHEHUN B
JIOKAJIbHBI HOPMATHUBHBIN aKT;

— W3MEHEHMS U JIOTIOJHEHUS B MOJIOKEHUS, IIPUHATHIE MMOCJIE COTJIaCOBAaHUs, BHOCSATCS
MyTeM W3JIaHUs TPUKA3a 3aBEAYIOLIEr0 YUPEKICHUEM O BHECCHUM HW3MEHEHUN WU
JIOTIOJIHEHUM B JIOKAJIBHBIM aKT C IIPEIBAPUTEILHBIM IMOJIYYEHUEM OT HETO COTJIACHS.

N3meHeHns W JONOJHEHUS K JOKAIBHOMY aKTy BCTYNAKT B CUJY C JaThl,
VKa3aHHOM B TIPUKA3€ O BHECEHWM W3MEHEHUM WM JOINOJHEHUW K JIOKaJIbHOMY
HOPMAaTUBHOMY aKTy, & B CJIydae OTCYTCTBUS yKa3aHUs B HEM JaTbl — I10 UCTCUYEHUIO 7
KQJIEHIAPHBIX JHEW C JaThl BCTYIUICHHUS IIPUKa3a O BHECCHUHW W3MEHECHUW WU
JIOTIOJTHEHUM K JIOKAJIbHOMY aKTy B CHILY.

N3meHneHust U OTIONTHEHUS B MPEANUCAHUS M TPeOOBAHUS, MPOTOKOIBI M aKThI,
METOJANYECKUE PEKOMEHIAIINM, AKThI O MTPU3HAHUM JIOKAJIbHBIX aKTOB YTPATUBIIUMU CHUITY,
HE BHOCSTCS.

8.0TBeTCTBEHHOCTH

3a HEUCIOJIHCHUE WJIM HEHAJJIe)Kallee MCIOJHCHHE TPeOOBaHUM, YCTaHOBJIEHHBIX
B JIOKAJIbHBIX aKTaxX YUpexXJICeHUS, COTPYIHUKUA HECYT OTBETCTBEHHOCTh B COOTBETCTBUHU C
YcraBoM, TpyaoBbIM KogekcoM Poccutickon denepannu.

3a  HEWCIOJHEHHE WM  HEHajjeKallee  HCIIOJHEHHE 00s13aHHOCTEH,
YCTaHOBJICHHBIX AaHHBIM [lojmokeHueM, paOOTHUKH ACTCKOrO caja, ydJacTBYIOIIHE B
pa3paboTKe JIOKAJIBHBIX aKTOB, HECYT OTBETCTBEHHOCTh B COOTBETCTBUH C JICHCTBYIOIIUM
TPYAOBBIM 3aKOHOJIATEILCTBOM.

9./lelicTBME JIOKAJIBbHBIX AKTOB

JlokanbHbIE aKTBI YUpEXKICHUS ACHUCTBYIOT TOJBKO B Mpeaenax JOLIKOJBHOTO
00pa3oBaTEIBLHOTO YUPEKICHHS U HE MOTYT PEryJIMPOBAaTh OTHOILICHHUS, CKJIA IbIBAIOIINECS
BHE 00pa30BaTelIbHON OpraHu3aIuu.

JlokanpHble aKThl YUPEKJICHUSI YTPAUUBAIOT CUIY (MOJHOCTHIO WJIU B OTHEJIBHOU
YacTH) B CIAEAYIONIUX CIyYasx:

— BCTYIUICHME B CWJIy aKTa, MPU3HAIOMIErO0 AAHHBIA JIOKAJIbHBIA aKT YTPATUBLINM



CUILY;
— BCTYIUICHHE B CHJIY JIOKQJIBHOI'O aKTa OOJbIIEH FOPUINYECKON CHIIbI, HOPMBI
KOTOPOI'0 IPOTUBOPEYAT MOJ0KEHUAM JaHHOTO JIOKAJIBHOI'O aKTa;
— IPU3HAHUE CYIOM WIM UHBIM YIIOJHOMOYEHHBIM OPIaHOM I'OCYIapCTBEHHOM BIIACTH
JIOKJIBHOTO aKTa Y YpeXKAEHUs IPOTUBOPEYAILUM JIEHCTBYIOIEMY 3aKOHOATEIILCTBY.
JIOKaJIbHBIN aKT, yTpaTUBLIUN CUITY, HE ITOJJIEKUT UCIIOJIHECHUIO.

10.3aka0unTe/IbHBbIC MOJI0KEHUS

Hactrosimiee IlosoxkeHuwe  sBISIETCS  JIOKAJbHBIM ~ HOPMAaTHUBHBIM  aKTOM,
npuHuMaetcs Ha Ilegarorudeckom CoBeTe U yTBepkaaeTcs (TuO0 BBOJIUTCS B JICUCTBUE)
MPUKA30M 3aBEIYIOIIETO Y UpEKIACHUEM.

Bce wu3menenuss W JIONOJIHEHMS, BHOCHMMBLIE B Hacrtosmiee Ilomoxkenue,
oOpMIISIFOTCS B MUCbMEHHOU (hOpME B COOTBETCTBUH JCHCTBYIOIINM 3aKOHOAATEIHCTBOM
Poccuiickoit @enepanum.

[TonoxeHue MpUHUMAETCSI HA HEONPEACIEHHBINA CPOK. VI3MEHEHUSs U JIONOJTHEHUS
k llonoxkeHuro mnpuUHUMAIOTCS B mopsake, mnpeaycMorpeHHoMm T11.10.1. Hacrosiiero
Ionoxeunus.

[Tocne npunsitus IlonoxkeHus (WM W3MEHEHUW M JIOTIOJHEHUM OTIEIbHBIX
INyHKTOB M pa3lejoB) B HOBOM peHaKIUMU NPEAbIAYIIAas peaakius aBTOMATHYECKHU
yTpauuBaeT CUITY.
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